
PERSONNEL SERVICES Policy 4710 
(Regulation 4710) 

Separation 

Resignation: Certificated Staff 

Certificated employees who for any reason intend to retire or resign at the end of the current 
school year are encouraged to indicate their plans in writing to the Board as early as possible, but 
no later than June 1. 

Resignations to become effective during the school year require a release by the Board and must 
be considered on an individual basis. Letters of resignation shall be submitted to the 
Superintendent/designee and the principal/supervisor. The letter should state reasons and an 
effective date for the resignation. 
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